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Florida Recreation and Park Association, Inc.

2012 Agency Excellence Award Application
The Florida Recreation and Park Association’s Agency Excellence Award is to recognize and honor the state’s most outstanding community Park, Recreation and/or Leisure Service agencies for excellence in Parks and Recreation management.  Entries must be based on activities that have been initiated in the past year.  An agency may only receive the Agency Excellence Award every three years.  A minimum score of 85 will be required in order to be considered for this award.

REQUIRED ELEMENTS: For an Agency to be considered, all of the areas below must be highlighted with detailed information on each element listed below:

· parks - development and/or acquisition

· recreation programming including inclusion efforts

· ADA programming

· aquatic programming

· athletic programming

· administration and management

· leisure and cultural arts

· cultural diversity

· fitness and wellness activities

· promotion of programs and the benefits to your community

· long and short range planning

· staff training and development

· environmental education

· citizen involvement - through advisory boards, volunteer programs, etc.

APPLICANT INFORMATION:
Nominator's Name 










Nominator's Address 











City/State/Zip 












Nominator's Phone  




 FAX 






Nominator’s Email:











Name of Agency 
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FRPA Agency Member?  


Agency Number: 




Agency Address 










City/State/Zip 











Category in which you are applying:
_____  Category I Serving Populations over 200,000






_____  Category II Serving Populations between 150,000-199,999






_____
Category III Serving Populations between 75,000-149,999






_____
Category IV Serving Populations between 35,000-74,999






_____  Category V Serving Populations at or below 34,999

Continue on next page
FRPA Agency Excellence Award
Page Two

SUBMISSION FORMAT: Your application must include your submission packaged in the following format to be considered:

· COVER PAGE: including the Agency Name, Agency Director, Agency Logo, Agency Address and the Category for which you are applying.
· NARRATIVE: The next section should be your Narrative Pages.  No more than two pages should be submitted for each of the Required Elements.  Pages should be in the order that the Required Elements are listed on the preceding page of this application.  Each Required Element Page should be titled with the Required Element, and include a narrative explanation which addresses the following in this order:    

· A description of the specific Required Element – including is it seasonal or ongoing; and a narrative for the specific Required Element of why your agency conducts the element in case of administrative tasks, or offers the element in the case of programs?

· Community input opportunities on the specific element – include documentation of the user survey, community strategic planning session, community visioning session, etc.; and provide narrative which addresses how the Required Element meets a community need established through a user survey, community strategic planning session, community visioning session, etc.
· What community partners are utilized in the Required Element and how has each partnership improved the element?

· How does the Required Element assist your agency in promoting the benefits of parks and recreation in your community?

· How is the Required Element evaluated and who is involved in the evaluation?
· LETTERS OF SUPPORT: The next section should be Letters of Support – Three letters of support for your agency must be included – at least one from an elected official, one from a user, one from an agency partner.

· ENHANCEMENT ITEMS (Optional): Although not required, it may be used to enhance your application, enclose fliers, brochures, evaluations, videos, photographs, letters of support, etc.  If you include them, the items should be original and must be included with each copy of your application. Please do not include clothing or apparel items. Items that are submitted may not be returned.

Submissions MUST be bound in a notebook for nomination to be accepted with dividers for each section.  Enhancement items should be carefully contained in the notebook so they do not scatter as they are mailed.
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Your application and submission will be reviewed by a panel.  The panel will score your application and submission based not only on the completeness of your application, but also for how creative and thorough you are in your submission and narrative descriptions that answer the questions as outlined for the narrative section.  This application is not just a checklist; it is an opportunity for you to demonstrate why your agency excels and should serve as a model for other parks and recreation agencies.
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An agency may only receive the Agency Excellence Award every three years.  
A minimum score of 85 will be required in order to be considered for this award.

	
	POINTS AVAILABLE

	REQUIRED ELEMENTS OF NARRATIVES – 
	

	· Parks – development and/or acquisition
	5

	· Recreation programming including inclusion efforts
	5

	· Programming which meets ADA guidelines
	5

	· Aquatic Programming
	5

	· Athletic Programming
	5

	· Administration and Management
	5

	· Leisure and Cultural Arts
	5

	· Cultural Diversity
	5

	· Fitness and Wellness Activity
	5

	· Promotion of Programs and the Benefits to the Community
	5

	· Long and Short Range Planning
	5

	· Staff Training and Development
	5

	· Environmental Education
	5

	· Citizen Involvement – through advisory boards, volunteer programs, etc.
	5

	FRPA AGENCY MEMBERSHIP (all or nothing)
	5

	INCORPORATION OF “IT STARTS IN PARKS”  (Score reflects the degree to which the program is utilized in media, staff training, community presentations, etc.)  
	5

	LETTERS OF SUPPORT –at least one from an elected official, one from a user, and one from an agency partner. (Required to have a minimum of three.  Score reflects the degree to which the letter addresses the agency’s “excellence”.)
	10

	QUALITY/FORMAT OF PRESENTATION (Required elements easily identified.)
	10

	TOTAL
	100


NO EMAIL OR FAX SUBMISSIONS ACCEPTED
All applications MUST BE TYPED – Handwritten Applications WILL NOT BE Accepted
Enclose the original nomination form and 6 copies.  Nominations WILL NOT be accepted without a total of 7 copies of all materials.
Received at FRPA no later than May 1, 2012 to:

Florida Recreation and Park Association

Awards Nomination

411 Office Plaza Drive

Tallahassee, FL 32301-2756
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